
will require the employee to establish reciprocity 
in order to be considered at the Tier 1 contribution 
level. Establishing reciprocity can take approximately 
8-12 months. A Tier 1 employee receives an approximate 
80% contribute by the employer towards the employee 
portion. Tier 2 employees must pay the full employee 
portion of the contribution pre-tax through a payroll  
deduction. 

• 457(b) available through Nationwide Retirement. Employees 
may contribute to this pre-tax through a payroll deduction.

• 401(a) plan through Nationwide with option to put up to 
20% of pre-tax compensation. 

Vacation & Sick Leave – Employees accrue vacation upon 
employment equal to two weeks a year increasing up to five 
weeks after 15 years of employment. Exempt employees not 
eligible for overtime pay also receive up to 5 administrative 
leave days a year. Full-time employees earn one paid sick leave 
day per month (12 days per year).

Auto Allowance – $800 per month. 

Other Benefits – Flexible Spending Accounts, Optional Insurance 
Discounts, Employee Parking/Transportation Allowance, Continuing 
Education, and Health Club Membership.
 *CSAC does not pay into Social Security because a pension is offered 

(6.2% salary savings). 
 *CSAC does not pay into State Disability Insurance because of 

in-house short-term disability (1% salary savings). 

TO APPLY
If you are interested in this out-
standing opportunity, please 
apply online at:

www.bobmurrayassoc.com 

Filing Deadline: 
March 12, 2023

First Round Panel Interviews: 
March 30, 2023

Following the closing date, re-
sumes will be screened according 
to the qualifications outlined 
above. The most qualified candi-
dates will be invited to personal 
interviews with Bob Murray & 
Associates. A select group of 
candidates will be asked to  
provide references once it is  
anticipated that they may be 
recommended as finalists. Ref-
erences will be contacted only 
following candidate approval. 
Finalist interviews will be held 
with the California State Associ-
ation of Counties. Candidates will 
be advised of the status of the 
recruitment following selection 
of the Chief Operating Officer. 

If you have any questions, 
please do not hesitate to call 
Ms. Valerie Phillips at:

(916) 784-9080

CHIEF 
OPERATING 

OFFICER



THE ORGANIZATION 
For 127 years, the California State 
Association of Counties (CSAC) has 
represented county governments  
before the Governor, State Legislature, 
federal government, and administrative 
agencies. The Association is made up of a 
62-member Board of Directors, an 18-member  
Executive Committee, and four Officers representing urban, 
suburban, and rural counties. CSAC strives to be a high  
performing organization and is known as an excellent  
employer and a pre-eminent voice in California. Since its  
inception, the core driver for the Association has been ensuring 
every community in every county has the resources, authority, 
and flexibility to deliver high quality services that best fit local 
needs. CSAC’s strong reputation and solid relationships at the 
state level provide a unique opportunity as California continues 
building on its success. 

Advocacy is a key priority for the Association, along with member 
support and services, nationally recognized leadership, and policy 
development through its 501c3 California Counties Foundation, 
and enterprise business operations through public-private part-
nerships. Maintenance of strong partnerships with other local 
government associations is also important to accomplish the 
mission of CSAC. The Association is headquartered in a beautiful, 
historic building in downtown Sacramento, one block from the 
State Capitol. The CSAC staff of 40 is divided among advocacy, 
public affairs and member services, administrative services, and 
entrepreneurial services through the Association’s Finance  
Corporation. Staff is professional, capable, energetic, and well 
respected by CSAC members and colleagues in Sacramento 
and across the state. CSAC also maintains an office in Washington, 
D.C. through its federal lobbyist partner Paragon Government 
Relations.

To learn more about CSAC, please visit: 
https://youtu.be/tNm6Zu39-NU & www.counties.org

THE POSITION 
As a member of the CSAC 
Executive Team, the 
Chief Operating Officer 
reports directly to the 
Chief Executive Of-
ficer (CEO). Respon-
sibilities include pro-
viding leadership 
and direction to the 

communication and administra-
tive functions of CSAC. The Chief 
Operating Officer will develop 
and manage the annual budget; 
create and implement internal 
policies and procedures; and will 
provide oversight of member 
communication services, member-
ship services, human resources, 
finance, and information tech-
nology. Important functions include 
coordinating activities with the 
Chief Policy Officer, building team 
culture, and leading and imple-
menting strategic planning. Other 
responsibilities include but are 
not limited to:

• Overseeing association man-
agement, meetings, events, 
finance, information technology, 
the print shop, operations staff, 
and communications.

• Assisting the CEO, Executive 
Team, and broader Leadership 
Team on the strategic vision 
of the organization, leading 
where appropriate.

• Developing and implementing 
personnel and management 
policies; selecting, supervising, 
training, evaluating, and disci-
plining subordinate staff. 

• Overseeing the financial op-
erations related to facilities. 

• Managing Information Tech-
nology planning, projects, staff, 
and implementation. 

• Overseeing planning of CSAC 
meetings, conferences, and 
workshops; attending and 
speaking at such meetings.

• Coordinating with the CSAC  
Finance Corporation regarding 
the corporate partners program 
and other business partnerships. 

• Visiting counties to identify mem-
bership needs and concerns.

• Coordinating with the Chief 
Policy Officer to ensure 
full integration with 
legislative advocacy 
efforts.

The Chief Operating 
Officer also represents 
CSAC in outreach efforts 
and presents to CSAC 
membership, County Ad-
ministrative Officers, other 
associations, county caucuses, 
CSAC affiliates and corporate 
partners. Excellent communication 
and organizational skills are essential. 
The incoming candidate must have knowledge of developing 
and evaluating all facets of a high performing organization and 
must have refined interpersonal skills. 

THE IDEAL CANDIDATE 
The California State Association of Counties is seeking a collaborative 
and team oriented Chief Operating Officer who can contribute to 
the development and implementation of sound association manage-
ment principles and practices. The ideal candidate is a strategic 
and innovative thinker, with a proven record of making effective 
decisions. A community-oriented candidate, that is also creative, 
will do well in this role. The new Chief Operating Officer should be 
an effective leader that drives results. A detail oriented and 
thoughtful candidate is desired. The successful candidate 
has experience with personnel management and 
supervision including planning, coordinating, direct-
ing, and evaluating the work and activities of staff. 
A mentor who holds others and themselves 
accountable is essential. 

As a high-performing member of the leadership 
team, the Chief Operating Officer will have knowl-
edge of federal, state, and local government 
organization, along with public finance and 
budgeting practices. Knowledge of laws, policies, 
operations, and functions of the major administrative 
policies and program areas of concern is essential. 
The ideal candidate has the ability to interact well with 
coworkers, supervisors, and the general public. They must 
have the ability to exchange or convey information and 
receive work direction. Candidates must have the ability 
to write and speak clearly and concisely, analyze 
complex issues, develop, and evaluate policy. Qualified 
individuals typically possess a Bachelors Degree 

and ten (10) years of experience 
in senior management, or an 
equivalent combination of edu-
cation and experience sufficient 
to successfully perform the es-
sential duties of the job such as 
those listed in this brochure. A 
Masters Degree is preferred. 

COMPENSATION
The salary range for the Chief 
Operating Officer is $200,000 - 
$300,000. Placement within this 
range is dependent on qualifica-
tions and experience. The CSAC 
also offers a generous benefits 
package including:

Health Coverage – Kaiser or Blue 
Cross PPO or HMO.
Dental – Cypress Dental; employ-
er pays 100% of premium for 
employee and dependents.
Vision – Medical Eye Services; 
employer pays 100% of premium 
for employee and dependents. 
Life/AD&D – Employer covers 
employees for 1 ½ times annual 

salary up to $250,000. Addi-
tional life coverage for the 

employee and depen-
dents available at an 

additional cost to 
the employee. 
Long Term Disabil-
ity - Employer pays 
100% of premium 

for the employer. 
EAP & Med-Ex Travel 

Assist – Employer pays 
100% of premium for the 

employee and departments. 
Retirement – 

• CSAC participates in the San 
Bernardino Retirement System 
(SB Cera). Each employee is 
eligible to participate, but a 
start date after January 1, 2013 
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